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SF 123 shall be forwarded to the appro-
priate GSA regional office for approval,
and an informational copy shall be sent
to the holding activity.

[45 FR 56808, Aug. 26, 1980]

§ 101–44.111 Preparation and proc-
essing of transfer orders.

Applications for transfer shall be pre-
pared and processed in accordance with
the instructions illustrated at § 101–
44.4901–123–1.

§ 101–44.112 Approval or disapproval
of transfer orders.

(a) Surplus property shall not be re-
leased by a holding activity for dona-
tion until it has received an SF 123
bearing the signed approval of the ap-
propriate GSA official. In approving
the SF 123, GSA regional offices will
comply with the sequence established
in § 101–44.109. An SF 123 which is not
fully or properly prepared may be re-
turned to the applicant or held in sus-
pense until the required information is
made available. In those cases in which
property is specifically requested for
the purpose of cannibalization, the fol-
lowing statement shall be included on
the SF 123: ‘‘Item(s) lll requested
for cannibalization.’’ Cannibalization
requests may be approved when it is
clear that disassembly of the item for
use of its component parts will provide
greater potential benefit than use of
the item in its existing form. Upon the
request of a GSA regional office, the
State agency (or the donee in the case
of property donated under the provi-
sions of subparts 101–44.4 or 101–44.5)
shall submit any additional informa-
tion required to support and justify a
donation application. The SF 123 will
not automatically be held to the end of
the screening period, but will be ap-
proved and distributed as expeditiously
as possible. An SF 123 received after
the end of the donation screening pe-
riod may be approved if the property is
still available, and the holding activity
has agreed to set the property aside
pending receipt of donation approval.

(b) An SF 123 may be disapproved, in
whole or in part, when it is determined
that it is in the public interest to do
so, when there is a substantive defect
in the order, when the property is not
surplus, or when a transfer of the prop-

erty to a Federal agency is pending.
The applicant and the holding activity
will be informed in writing why the SF
123 was disapproved. When a donation
transfer is disapproved because of a
pending Federal transfer and the trans-
fer is not completed subsequently, the
applicant will be advised to resubmit
SF 123.

[42 FR 56003, Oct. 20, 1977, as amended at 53
FR 16111, May 5, 1988]

§ 101–44.113 Rejection of property ap-
proved for transfer.

When a State agency or donee deter-
mines prior to pickup or shipment that
property approved for transfer cannot
be utilized, it shall so notify, through
appropriate channels, the GSA regional
office which approved the transfer, and
the property will be released by GSA
for other disposal. The GSA regional
office may advise any other State
agency known to be interested in the
property of its possible availability and
may approve a transfer request for do-
nation purposes provided the holding
activity agrees to retain the property
pending the approval.

§ 101–44.114 Pickup or shipment.
(a) Surplus property requested and

set aside for donation will be retained
by the holding agency for a maximum
period of 42 calendar days from the sur-
plus release date, pending receipt of
the approved SF 123 and firm instruc-
tions for pickup or shipment of the
property. At the end of this period, the
holding activity may proceed with the
sale or other authorized disposal of the
property if the approved SF 123 and
pickup or shipping instructions have
not been received.

(b) Upon receipt of the approved SF
123 and instructions for pickup or ship-
ment, the holding activity shall
promptly notify the transferee or his
designated agent of the availability of
the property The transferee or his
agent shall remove the property within
15 calendar days from the date of noti-
fication of availability by the holding
activity.

(c) The transferee is responsible for
removing the property or for making
arrangements with common carriers
for its shipment. Property disposal offi-
cers or other representatives of holding
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activities shall not act as the agent or
shipper for transferees in this regard.

[42 FR 56003, Oct. 20, 1977, as amended at 53
FR 16111, May 5, 1988]

§ 101–44.115 Overages and shortages.
(a) Overages. When a State agency,

service educational activity (SEA), or
public airport finds that it has received
surplus property in excess of that list-
ed on an approved SF 123, and the esti-
mated fair market value or acquisition
cost of the line items involved is less
than $500, it shall annotate its receiv-
ing and inventory records to document
the overage. The annotation must in-
clude a description of the property, its
estimated condition, the estimated fair
market value (or acquisition cost if
known), and the name of the holding
activity from which the property was
received. If property having an esti-
mated fair market value or acquisition
cost of $500 or more is received, it shall
be listed on an SF 123, and the SF 123
sent to the GSA regional office for ap-
proval. In the case of property received
by a public airport, the SF 123 shall be
forwarded to GSA through the Federal
Aviation Administration (FAA).

(b) Shortages. When it is found that
line items or portions of line items of
property approved on an SF 123 were
not received, and the total acquisition
cost of the line items involved is less
than $300, the State agency, SEA, or
public airport shall annotate its receiv-
ing and inventory records to document
the shortage. The annotation must in-
clude a description of each line item of
property, the acquisition cost, and the
name of the holding activity. If the
total acquisition cost is $300 or more, a
shortage report must be prepared and
submitted to the GSA regional office
for the region in which the holding ac-
tivity is located. A copy of this report
shall be sent to the holding activity.
Shortage reports covering property ap-
proved for donation to a public airport
should be forwarded to the GSA re-
gional office through FAA.

(c) Information. Overages and short-
ages shall be reported, where required,
within 90 calendar days of the date of
transfer. The shortage report, or the
SF 123 in the case of overages of $500 or
more, shall be signed by the respon-
sible State agency or donee representa-

tive and shall provide the following in-
formation.

(1) Name and address of the holding
activity;

(2) All pertinent control numbers in-
cluding the holding activity turn-in
document number, the GSA control
number if property was reported to
GSA, and the State agency or donee
transfer order number; and

(3) A description of each line item of
property, whether it is a shortage or an
overage, the condition code (estimated
if an overage), the quantity and unit of
issue, and the unit and total acquisi-
tion cost (estimated if an overage).

[53 FR 16111, May 5, 1988]

§ 101–44.116 Certification of screeners.
(a) All State agency and donee rep-

resentatives wishing to visit Federal
activities for the purpose of screening
and selecting surplus personal property
for donation in accordance with sub-
parts 101–44.2, 101–44.4, and 101–44.5
must be authorized and certified by
GSA. Requests for certification of
donee screeners shall be submitted to
GSA by the appropriate State agency
for the purposes of subpart 101–44.2 by
the Department of Defense (DOD) for
the purposes of subpart 101–44.4, and by
the Federal Aviation Administration
(FAA) for the purposes of subpart 101–
44.5.

(b) The agency recommending the
designation of a donee screener shall
prepare a request to inform GSA of the
proposed designation and forward it for
evaluation and approval to the GSA re-
gional office serving the region in
which the intended screener is located.
(See § 101–43.4802 for regional offices,
addresses, and assigned areas.) The re-
quest shall state the name and address
of the State agency or donee activity
the prospective screener represents,
and certify that the applicant is quali-
fied to screen as an authorized rep-
resentative of the cited organization. A
list of the Federal installations the
screener will be authorized to visit
shall accompany each request. The list
of Federal installations should be lim-
ited to those within the applicable
State, except where there are par-
ticular reasons why State agency
screeners or donee screeners should
regularly visit installations outside the
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